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Staying On Track 

Using the Webinar Technology 

– This icon raises your hand. However, the notifications 
for this have been turned off. If you have questions, 
you can type them in the chat section. 

 

– This button will open up the session menu. 

 

– Click on this icon to type questions and share 
feedback during the session.  

 

– Click on this icon to adjust the settings for 
notifications (when people enter/leave or when chat 
messages are sent). 
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Overview of the Webinar Series 

• This webinar series is designed to help School Food 

Authorities and Directors stay on track with requirements 

for the National School Lunch and School Breakfast 

Programs.  

• We will review relevant updates and key tasks that 

should be taking place throughout the month to ensure 

your program is operating within the regulations and 

meeting important deadlines. 
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Today’s Webinar 

• Today’s webinar will cover: 

– Verification Summary Report 

– Technology in Child Nutrition Programs  

– Civil Rights Compliance Form 

– Breakfast Champion Awards 

– Spanish How To Guides  

– Q&A 
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Professional Standards for  

School Nutrition  

5 

• Effective July 1, 2015, all LEAs must ensure that all new 

and current school nutrition program staff meet minimum 

annual training requirements per USDA’s Professional 

Standards regulation.  

 

• To count a training towards an employee’s training hours, 

trainings must: 
• align with the employee’s job duties  

• meet at least one of USDA’s Learning Objectives 

 

 

 

 

 

 

 

 

 

 

 



Professional Standards  
Learning Objectives  

 

 

 

 

 

 

 

The Professional Standards Learning Objectives is a resource for school nutrition 
employees and trainers.  

• It lists training topics in the four Key Areas of Nutrition, Operations, 
Administration and Communications/Marketing.  

• Each Key Area has several Key Topics and specific training subjects with 
objectives that will assist those who are planning or taking training.  
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ADE Trainings and Assigned 
Learning Objectives  

All of the trainings offered by ADE have been designed to meet 
one of the Professional Standards Learning Objectives.  

• Refer to today’s agenda 
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At A Glance Calendar and  

Monthly Checklists 
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At A Glance Calendar and Monthly 

Checklists 
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Verification Summary Report 
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Verification Summary Report 

• Verification ended November 15 

• The report must be submitted by February 1.  
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Part 1, Section 1-  

Number of Sites and Students Enrolled 

This should reflect the number of schools/RCCIs and 

students in your LEA. 



Part 1- Section 2 

Special Assistance Provisions 

This should only be completed if you operate Special Assistance Provisions.  

There are different questions for: 

• Base Year  

• Non Base Year- Use Adjusted Eligibles Worksheet 

• Provision for SBP or NSLP ONLY 

• CEP 



Special Assistance Adjusted Eligibles 

This worksheet calculates 

the total free and reduced 

students based on the data 

from the LEA’s base year.  

 

The worksheet is found on 

the Special Assistance 

Webpage. 



Part 1- Section 3 

Direct Certification Data 

• 3-2/B is the number matches with the Y in the SNAP column. 

• 3-3/B is any match or DC that is not SNAP.  

• 3-4/B is usually 0. SNAP letters are very rare.  



Part 1- Section 4 

Application Data 

This section reports how many applications you have in each 

category, and how many students are free/reduced based on the 

application types.  

 

Categorically Eligible for Free includes Case Number and Foster 

applications only. This is NOT the same as Directly Certified.  

 

Application counts are as of October 1. 

Student counts are as of October 31. 



Part 1- Totals  

This section includes the TOTAL number of free and 

reduced students. 

 

Total Free should include: 

• All DC 

• All Free by Case Number Apps 

• All Free by Income Apps 



Part 2- Section 5 

 Results of Verification 

• 5-1 through 5-5 describes your verification process.  



Part 2- Section 5 

Results of Verification 

• 5-6 and 5-7 are about Direct Verification. 



Part 2- Section 5 

Results of Verification 

• Section 5-8 describes the applications selected and what 

happened when each was verified.  



Part 2- Verification for Cause 

• If an LEA conducted V-Cause, the number of 

applications verified for cause goes here. 

• The results should be included above in section 5-8. 



Verification Summary Report 

Verification Webpage 
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Verification Summary Report 

Resources- Step by Step Instructions 
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Verification Summary Report 

• Resources - Verification Report Guides 

24 



Verification Summary Report 

Resources- Drop-In Workshops for one-on-one support 

from your NSLP Specialist 

 

– December 7    Flagstaff 

– December 14  Phoenix (only a few spots left)  

– January 18      Tucson 

– January 25      Phoenix 

 

Bring your BID, your latest DC match results, and all 

documents collected during Verification.  
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Technology in CNPs 
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Technology in CNPs 
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Technology in CNPs 

Using an online program for your school meal applications. 

• In addition to collecting household applications, some 

LEAs have started using online applications to 

streamline the process and reduce errors.  
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Technology in CNPs 

The Social Interest Solutions 

and Center on Budget and 

Policy Priorities released a 

guide to help LEAs know what 

to consider when preparing to 

purchase an online application 

system.  
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Technology in CNPs 

30 



Technology with CNPs 

• USDA also recently released a prototype online 

application.  

• You can view the prototype application on this webpage.  

31 



Civil Rights Compliance 
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Civil Rights Compliance Form 

• This form must be filled out by December 15. 

• It is kept on file at the LEA and is looked at during the 

Administrative Review.  
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Civil Rights Compliance Form 
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Civil Rights Compliance Form 

• This form is asks about: 

– Use of the non discrimination statement on parent 

letter and all other printed materials; 

– Any complaints of discrimination; 

– Display of the And Justice for All posters; 

– Program material availability in languages other than 

English if needed. 
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Civil Rights Compliance Form 

• It also asks for the number of students approved for 
and denied free and reduced price meals by 
ethnicity: 

– American Indian/Native Alaskan 

– Asian 

– Black/African American 

– Hispanic/Latino 

– Native Hawaiian/Pacific Islander 

– White 

– Other 
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Civil Rights Compliance Form 

• Obtain this information from the optional section of the 

household application. 

• If it is not available, compile a list of students for whom 

this information is missing, and request enrollment 

records for those students. 

– Be sure not to disclose free and reduced-price 

eligibility to enrollment staff.  
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Champions of Breakfast 

Award Nominations 
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Champions of Breakfast Award 

• USDA’s is accepting nominations for the 2017 

Champions of Breakfast Award to recognize the 

outstanding achievements of School Food Authorities 

and schools that impressively administer the School 

Breakfast Program in the Western Region States. 

 

• Nomination deadline is January 31, 2017. 
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Champions of Breakfast Award 

• Awards will be presented in 4 categories: 

– Successful Startup of a New School Breakfast Program 

– Implementation of an Innovative School Breakfast Model 

– Boosting Breakfast Meal Quality 

– Tradition of Excellence in Serving School Breakfast 

 

• Nominations will be evaluated based on innovation, 

sustainability, cost-effectiveness, if activities can be 

replicated in other schools, and the overall presentation 

of the nomination. 
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Champions of Breakfast Award 

Successful Startup of a New School Breakfast Program  

• This award will go to an SFA/school that implemented 

the National School Breakfast Program at the start of 

school year 2016-2017. 

• Highlight the reasons for starting the new breakfast 

program, as well as how SFAs/schools planned, 

communicated, funded and executed the program 

successfully. 

41 



Champions of Breakfast Award 

Implementation of an Innovative School Breakfast 

Model  

• This award will go to an SFA/school that has sought to 

increase participation in its School Breakfast Program 

through the implementation of an innovative model.  

• Highlight the model chosen, how the SFA/school 

implemented the new model and the new model’s impact 

on breakfast participation.  
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Champions of Breakfast Award 
Boosting Breakfast Meal Quality  

• This award will go to an SFA/school that incorporates 
strategies to improve and ensure a high standard of 
breakfast meal quality.  

• Highlight the measures taken to improve meal quality 
during breakfast meal service, such as: 
– The incorporation of local foods,  

– frequent inclusion of meat/meat alternate substitution,  

– elimination/reduction of juice offerings,  

– offering a variety of fruits and/or vegetables, including fresh 
options,  

– establishing a sugar limit for cereal and yogurt products,  

– scratch cooking, or  

– the implementation of smarter lunchroom practices.  
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Champions of Breakfast Award 

Tradition of Excellence in Serving School Breakfast  

• This award will go to an SFA/school that has 

demonstrated continued excellence in school breakfast 

service. 

• Highlight any SFAs/schools that have a strong track 

record of breakfast participation as well as how the 

SFA/school has sought to continuously improve its 

School Breakfast Program. 
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Champions of Breakfast Award 

• Winners may be featured in a regional or statewide 

publication and invited to participate in a webinar 

promoting best practices for the School Breakfast 

Program.  

 

• Detailed information and the nomination forms will be 

posted on the Hot Topics and the School Breakfast 

Webpages soon!  
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New Spanish  

Resources from ADE 
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How To Guides Now Available in 

Spanish 
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How to Guides Now Available in 

Spanish 

Available guides include: 

• How to Process Household Applications 

• How to Directly Certify Students Using Other 

Documentation 

• How to Create the Benefit Issuance Document 

• Introduction to CNP Direct Certification 

48 



Question and Answer Session 

• We will conclude the webinar content with 15 minutes 

reserved for a question and answer session. 

• Questions can be about topics discussed during the 

webinar, or any other topics that have come up as you 

begin your operation.  
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